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1.0 PURPOSE AND SCOPE
This contract ensures that the use of company motor vehicles, in the course of performing work duties with AMPEY  PTY LTD, are safe and comply with legislative requirements. 
This contract applies to all staff, students, contractors and volunteers.

2.0 POLICY
The health and safety of staff, volunteers, contractors, participants and visitors are of utmost importance, including when service delivery requires the use of vehicles.

3.0 PROCEDURE
[bookmark: _heading=h.30j0zll]3.1 AMPEY Pty Ltd commitments
[bookmark: _heading=h.d45hsr5okvw8]AMPEY ensures that all company motor vehicles will: 
1. [bookmark: _heading=h.7a32otxndgcv]be maintained in a roadworthy legal condition.
2. [bookmark: _heading=h.20apr8t9s8yi]Have current insurance and registration.
3. [bookmark: _heading=h.nspc8ixpgqu7]be fitted with all client travel accessory requirements and they are maintained. 
4. [bookmark: _heading=h.axekkur252l8]Carry a first aid kit with instructions (see Vehicle Inspection Checklist)   

3.2 Staff commitments:

1. Staff shall not drive unless they hold a current Driver’s Licence.  There are no circumstances under which staff should not comply with all road and traffic rules when undertaking work duties. Staff are required to provide a copy of their Drivers Licence prior to using any vehicle for business purposes.

2. Staff must advise their supervisor in writing of any motoring offences which may disqualify them from driving legally as soon as possible after notification by the relevant authority.

3. Staff are aware that if they have a Motor Vehicle crash where they are at fault, they will be required to pay the insurance excess. This can be withheld from wages due, under mutual written agreement. 

4. Staff must be aware of, and comply with, all road and traffic rules when driving a company vehicle, or driving a private vehicle for business purposes including, but not limited to:
1. Wearing of seatbelts, including expander belts where required (both driver and passengers); 
2. Maintaining speed limits, following traffic lights and road signs; 
3. Staff are aware there is no tolerance for being under the influence of alcohol, drugs, or prescription medication which may affect driving ability. 
4. Not using a handheld mobile device while the vehicle is moving, or is stationary but not parked. 
5. Staff are responsible for any traffic or parking infringements they incur while driving a private vehicle or AMPEY vehicle for business purposes.
5. Staff must inform the Director in the event of any accident as soon as practicable 

6. Staff will complete an Incident Report for any motor vehicle accidents, including minor ones, they are involved in.

7. Staff will not smoke in any vehicles. 

8. Staff will ensure all company motor vehicles are kept clean and tidy at all times. If you are unable to complete this requirement for some reason, you are to advise your team leader to action prior to the vehicle being reused.

9. Staff will only use company motor vehicles for business purposes. Staff will not allow any other persons drive the company motor vehicle who have not been approved by Management. 

10. Staff are required to return the Motor Vehicle back to the business premises unless otherwise approved by management.

Signed: ____________________
Dated: _____________________
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